


Cost proposals and comparisons 2008-09 2008-09   
Base Year Base Year  National Archives

 PRONI PRONI PRONI PRONI Charging PRONI 100% Calculation National Archives Scotland
Existing Existing Proposed Proposed Rationale cost recovery London All Fees 
Gross Net of VAT Gross Net of VAT Net of VAT under Review

Regular A2 per sheet £5.40 £4.60 £7.00 £5.96 Full cost £5.96 £5.50 N/A
  No VAT
  Paper & Ink  

Regular A1 per sheet £5.40 £4.60 £12.00 £10.21 Full cost £10.21 £14.70 N/A
  No VAT
  Paper & Ink  
 

Regular A0 per sheet £5.40 £4.60 £14.00 £11.92 Full cost £11.92 £19.70 N/A
  No VAT
  Paper & Ink  
 

Paper copies of scanned documents (coloured)
 A4 per sheet £3.00 £2.55 Subsidised £2.50 N/A

Costs 48% covered  No VAT
 £5.35  Paper & Ink  

 A3 per sheet £3.50 £2.98 Subsidised  £5.00 N/A
Costs 56% covered  No VAT

 £5.35  Paper & Ink  

A2 per sheet £7.00 £5.96 Full cost £5.96 £10.00 N/A
  No VAT
  Paper & Ink   

 
A1per sheet £12.00 £10.21 Full cost £10.21 £20.00 N/A

  No VAT  
    Paper & Ink   

  
 

A0 per sheet £14.00 £11.92 Full cost £11.92 £40.00 N/A
  No VAT

Paper & Ink  
D REPROGRAPHICS FEES - EMAIL / CD-ROM / DVD

For scanned images provided electronically

Black & White / Colour - per image - scanned through an 
automated scanning process £5.00 £4.25 Subsidised   £2.10 to £13.40 £10.00 per image
e-mail Costs 97% covered £4.37 No VAT

Black & White / Colour - per image - scanned through a manual 
process or with a specialised digital camera £10.00 £8.51 Subsidised  £2.10 to £13.40 £10.00 per image
e-mail Costs 97% covered £8.74 No VAT

 

CD-ROM £1.00 £0.85 Full cost £0.85  CD-ROM £3.00 N/A
    No VAT

DVD £1.00 £0.85 Full cost £0.85  DVD £5.00 N/A
No VAT

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads



Cost proposals and comparisons 2008-09 2008-09   
Base Year Base Year  National Archives

 PRONI PRONI PRONI PRONI Charging PRONI 100% Calculation National Archives Scotland
Existing Existing Proposed Proposed Rationale cost recovery London All Fees 
Gross Net of VAT Gross Net of VAT Net of VAT under Review

E REPROGRAPHIC FEES - MISCELLANEOUS

For reprographic work requiring special attention or not covered in 
the above. Bulk and outsized orders, A handling fee for individual 
orders which require 15 minutes or more (in addition to any 
reprographic fee payable). Charged at the hourly rate or part 
thereof. £11.10 £25.00 £21.28 Subsidised  £30.00 per hour Full cost recovery - Estimate provided

Costs 41% covered £52.45

 

F POSTAGE AND PACKAGING

For all products returned by PRONI to customers by post at cost at cost £3 minimum Full cost at cost at cost
£3 minimum

G CERTIFICATION FEE Based on 10 pages 

Previously charged per page £0.55 £0.55 £7.00 1- 20 pages Subsidised  £25.00 per sheet £10.00 per deed
no VAT £20.00 21- 50 pages Costs 95% covered £7.37

 £1.00
each extra 

page     

H ONLINE ACCESS TO RECORDS
   

Wills / other on-line databases
Catalogues / Index Free Free Free
Viewing of scanned images of documents (per view) £0.60 £0.51 Commercial £3.50 £5.00 via 3rd party
Viewing of scanned images of documents (monthly password) £10.00 £8.51 N/A

Ancestory.com 
60p per view

Photographs / images
View - of low resolution images Free Census on line
Electronic copy of image As per Section D 75p per view

I INTERNET ACCESS

Restricted internet access to designated sites free

Wider internet access provided within reading / study rooms (per 
hour) £2.00 £1.70 Commercial £1.00 per half hour N/A

Wi-fi access within reading / study rooms (per day) £2.00 £1.70 Commercial N/A

J USE OF PERSONAL DIGITAL CAMERA         
 

To cover invigilation plus administration costs relating to copyright  £10.00 £8.51 Commercial £8.74
Per Hour

K RETRIEVAL OF DOCUMENTS IN BULK  
  N/A N/A

Retrieval of documents from outstorage for Public Sector Bodies  

4 hour turnaround £53.50 £45.53 Full cost £45.53
per 10 boxes (standard 

charge)
and £1 per extra box

48 hour turnaround £15.00 £12.77 Sub contractor £11.50 Minimum charge
charge £1.27 Cost per box

 £12.77

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads

£2.00 per 15 minutes 
for invigilation & space 

reservation 



Cost proposals and comparisons 2008-09 2008-09   
Base Year Base Year  National Archives

 PRONI PRONI PRONI PRONI Charging PRONI 100% Calculation National Archives Scotland
Existing Existing Proposed Proposed Rationale cost recovery London All Fees 
Gross Net of VAT Gross Net of VAT Net of VAT under Review

L "FRIENDS OF PRONI"  PAID MEMBERSHIP SCHEME    
For a small annual fee members will receive updates and 
invitations to special seminars and talks. £20.00 £17.02 Commercial N/A

per hour AO grade example
M  COSTS INCURRED FOR SUB-CONTRACTED SERVICES   

For services provided by 3rd party - e.g. duplication of existing 
microfilms To be quoted at: Full Cost £52.45

3rd party costs & Staff time
for appropriate grade (+ VAT)

PLUS SUB-CONTRATOR'S COSTS
 

N USE OF RECORDS BY TV & FILM COMPANIES  N/A
  £27.60 £10.00 £8.51 Commercial £8.74

for 1/2 day Per Hour
 
 

O THE COMMERCIAL USE OF PRONI ARCHIVES  Commercial OSNI Royalty Fee
Permission to use PRONI archival material in publications or 
commercial products. Price to be negotiated and linked to the 
number of copies to be produced.  

0.021 pence per sq 
cm X no of reprints + 

VAT
0.021 pence per sq cm X no of 

reprints + VAT
Minimum Charge = £50 + VAT

 
P VENUE HIRE  £30.00 £25.53 Commercial  Small meeting room   £40-£75 per hour N/A

Charge for hire of rooms to other organisations. Charge will be at 
two-hourly rate and will relate to the room capacity. £50.00 £42.55  20 to 40 persons 

£75.00 £63.83  100 persons +

Q DUPLICATE  REGISTRATION  PASS  £2.50 £2.13 Full cost £2.13 N/A
To replace a photographic Reader Pass  

 Card 
 Print ribbons

Salary & related
overheads

Salary & related
overheads

Salary & related
overheads



2008-09 TOTAL
COST PER

Staff Grade HOUR*

Head of Division 265.33
Curatorial C 164.03
Principal Officer 160.37
Senior Systems Analyst 125.22
Deputy Principal 114.64
Curatorial D 113.77
Systems Analyst 106.67
Conservator E 102.71
Support Grade Band I - Security Guard 96.99
Curatorial E 88.84
Programmer Analyst 86.32
Trainee Accountant 84.00
Executive Officer 1 84.00
Support Grade Band II - Security Guard 80.97
Conservator F 77.25
Curatorial F 71.82
Personal Secretary 71.15
Executive Officer 2 66.31
Programmer 63.75
Support Grade Band I 56.63
Administrative Officer 52.45
Support Grade Band II 45.52
Administrative Assistant 42.30
IT Student 35.87

*
Includes gross salary, employers National 
Insurance contributions, pension and related 
organisational overheads.

Overheads are calculated at £4.60 per £1 of 
direct salary cost



Appendix B                       
List of Consultees for the Review of the Public Use of the Records (Management 
and Fees) Rules (Northern Ireland) 1996 – SR 1996 No 38 
 
 
Commercial Researchers 
Antrim and Down Ancestry 
Armagh  Ancestry 
Enquireland 
Family Ulster 
Federation for Ulster Local Studies Ltd 
Genealogy Ireland Ltd 
Historical Research Associates 
Irish Genealogy Ltd 
Brian Mitchell (Formerly of Derry Genealogy Centre) 
Irish World Family History Services 
Genealogy Ireland Ltd 
Mr J McCabe - Genealogist 
Mr O D Cresswell – Genealogist 
Ms Joanna Gault BA – Genealogist 
Northern Ireland Family History Society 
All members of the PRONI Forum  
Province of Ulster Research 
Root and Branch Irish Family Research 
Ulster Ancestree 
Ulster Historical Foundation 
 
 
Libraries 
Armagh Public Library 
Belfast Central Library 
Linen Hall Library 
South Eastern Education and Library Board (Local Studies) 
North Eastern Education and Library Board (Local Studies) 
Western Education and Library Board (Local Studies) 
South Eastern Library Board (Local Studies) 
 
Councils 
Antrim Borough Council 
Ards Borough Council 
Armagh Borough Council 
Ballymena Borough Council 
Ballymoney Borough Council 
Banbridge Borough Council  
Belfast City Council 
Carrickfergus Borough Council 
Castlereagh Borough Council 
Coleraine Borough Council 
Cookstown Borough Council 
Craigavon Borough Council 



Derry City Council 
Down District Council 
Dungannon and South Tyrone Borough Council 
Fermanagh District Council 
Larne Borough Council 
Limavady Borough Council 
Lisburn City Council 
Magherafelt District Council 
Moyle District Council 
Newry and Mourne District Council 
Newtownabbey District Council 
North Down Borough Council 
Omagh District Council 
Strabane District Council 
 
DCAL Branches 
DCAL  Information Management Branch 
DCAL Museums Branch 
DCAL Equality Branch 
 
 
Newspapers  
Advertisements will be placed in the following local papers  
Belfast Telegraph 
Irish News 
News Letter 
 
Other Government Departments 
Office of the First and Deputy First Minister 
Assembly Business Office 
Culture , Arts and Leisure Committee 
Dept of Agriculture and Rural Development 
Dept of Education 
Dept of Employment and Learning 
Dept of Enterprise Trade and Development 
Dept of Environment 
Dept of Finance and Personnel 
Dept of Health, Social Services and Public Safety 
Dept of Regional Development 
Dept of Social Development 
 
 
Universities/Education Facilities 
Belfast Institute for Further and Higher Education (BIFHE) 
C2K 
Centre for Migration Studies 
Institute of Ulster Scots Studies, University of Ulster 
Queens University, Belfast 
St Mary’s University College, Belfast 
Stranmillis University College 



Ulster University, Coleraine 
Ulster University, Jordanstown 
Ulster University, Magee 
Workers Education Association 
 
 
Museums  
Armagh County Museum 
Armagh Planetarium 
Carrickfergus Museum and Civic Centre 
Down County Museum 
Enniskillen Castle Museums 
Harbour Museum 
Larne Museum 
Lisburn Museum 
Mid-Antrim Museum (Newtownabbey) 
Mid-Antrim Museum (Ballymena) 
NI Museums Council 
Tower Museum 
Ulster American Folk Park 
Ulster Folk and Transport Museum 
Ulster Museum 
National Museums and Galleries of Northern Ireland 
The Somme Heritage Centre 
 
 
Local Historical Societies/Groups 
Ulster Local History Trust 
Ulster Scots Agency 
Ulster Society 
 
 
Miscellaneous 
Arts Council of Northern Ireland 
Co-operation Ireland 
Community Relations Council 
Creative Writers Network 
Foras Na Gaeilge 
NI Screen 
Northern Ireland Tourist Board 
Ulster Scots Academy 
 
Distribution from the Machinery of Government Guidance Document 
Executive Ministers and Junior Ministers 
Leaders of parties in the Assembly 
Other Northern Ireland parties not in the Assembly 
Northern Ireland MPs and MEPs who are not party leaders or MLAs 
 
 
 



Northern Ireland Assembly 
The Speaker of the Assembly 
Members of the Northern Ireland Assembly,(MLA) - Consultation document 
forwarded through papers presented route 
The Assembly Business Office 
NI Assembly Library 
 
Office of the First Minister and Deputy First Minister 
Machinery of Government Division 
Central Management Unit 
 
Civic Forum 
 
North/South Ministerial Council (NSMC) 
 
Northern Ireland Office 
Devolution and Legislation Division 
Legislation and Parliamentary Unit 
 
Legal Deposit Libraries 
The British Library 
The Bodleian Library, Oxford 
The University Library, Cambridge 
The National Library, Scotland 
The National Library, Wales 
The Library of Trinity College, Dublin 
The Library, Queen’s University Belfast 
 
Statutory Bodies 
The Executive Council of the Inn of Court of NI 
The Law Society of NI 
The Head of School Law, University of Ulster 
Institute of Professional Legal Studies (QUB) 
HM Council of County Court Judges 
Belfast Solicitors Association 
School of Law (QUB) 
Clerk of Petty Sessions, Laganside Courts 
Law Centre (NI) 
Northern Ireland Court Service 
Northern Ireland Law Commission 
NI Residents Magistrates’ 
NI Ombudsman 
The General Consumer Council for Northern Ireland 
NI Chamber of Commerce and Industry 
NI Association of Citizens Advice 
Food Standards Agency Northern Ireland 
Civil Law Reform Division 
Human Rights Commission 
Equality Commission for NI 
Confederation of British Industry (NI Branch) 



Federation of Small Businesses 
Northern Ireland Chamber of Trade 
The NI Council for Voluntary Action 
Northern Ireland Local Government Association 
Parliamentary Clerk, Ministry of Defence 
Northern Ireland Judicial Appointments 
Community Relations Council 
NIC/ICTU 
Society of Local Authority Chief Executives 
Inland Revenue 
Fr Tim Bartlett, Catholic Bishops of Northern Ireland 
Presbyterian Church in Ireland  
Representative Church Body Library 
Methodist Church in Ireland 
Participation and Practice of Rights Project 
Disability Action 
Age Concern Northern Ireland 
Royal National Institute for the Deaf 
Royal National Institute for the Blind 
Help the Aged Northern Ireland 
 
There will be a link to the consultation document set up on the PRONI website 
and copies will be available for customers who visit PRONI’s premises at 66 
Balmoral Avenue, Belfast BT9 6NY 
 



                                                                                                                            Appendix C 
 

REPLY SLIP 
 

Public Use of the Records (Management and Fees) Rules 
(Northern Ireland) 

Comments relating to the Department of Culture, Art and Leisure’s proposals described in 
parts 4.1 to 4.5 (inclusive) of the consultation 
 
Comments relating to the Department of Culture, Art and Leisure’s proposals 
described in Parts 4.1 to 4.5 (inclusive) of the consultation.  

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Comments 

Signed  Date  
Print name    
Organisation    

 
Please forward your comments by Tuesday 2nd December 2008 to: 

 
Mrs Sandra Ireland 

Response Co-ordinator – Consultation Document 
Public Record Office of Northern Ireland 

Divisional Support Services 
66 Balmoral Avenue 

Belfast BT9 6NY 
 

If you would like us to respond to your comments please ensure you include 
your name and contact details with your response 

Alternatively you can email your comments to sandra.ireland@dcalni.gov.uk An 
electronic version of the consultation and reply slip is available at 

www.proni.gov.uk 

mailto:sandra.ireland@dcalni.gov.uk



